










Assorted Bakery Bars 						     9.99
Cupcake Filled 							       4.99
Cupcake Unfilled 						      12.49
Dipped Strawberries 						      14.99
Petit Fours 								       14.99
Rice Krispy Treats 						      12.49
Italian Butter Cookies 						      9.99
Caramel, Candy and Chocolate Covered Apples 	 3.49/person

THE CHEF CARVERY  minimum of 25 guests, hand carved to order by our chefs

Pepper Rubbed Beef Tenderloin 					     14.49
With creamy signature horseradish sauce

Butter Basted Turkey Breast 						     12.29
With herb mayonnaise

Oven Roasted Beef Top Round 					     12.29
With mayonnaise, Dijon mustard, and fresh horseradish

Smoked Pit Ham 							       12.29
With sweet and spicy honey mustard

Rosemary and Garlic Roasted Pork Loin 			   12.49
With port wine au jus

Priced Per Person. Includes guest linen and disposable service ware. A 
chef will be provided for an on-site presentation. Meals include choice of 
one salad, one starch, two vegetables and artisan rolls. Served with iced 
tea or lemonade, water and coffee service.

BEVERAGES  
Coffee 								        10.99/per gallon
Hot Tea 								        10.69/per gallon
Hot Chocolate 							       10.69/per gallon
Iced Tea 								        9.79/per gallon
Lemonade 								       9.79/per gallon
Orange Juice 							       13.99/per gallon
Ice Water 								        4.49/per gallon
Assorted Sodas & Bottled Water 				    1.45/each
Bottled Juices 							       1.69/each
We recommend 1 gallon for every 10 guests (2 cups each).



THE FACTS OF CATERING
ARRANGING AND RESERVING A DATE
Please plan and confirm food and beverage arrangements at least two weeks 
prior to the desired event date. Any event booked within 3 business days of the 
event will be subject to an additional $50.00 fee. All cancellations must be made 
3 business days prior to the event date. If it is necessary to cancel, 50% of the
latest guaranteed contract will become the responsibility of the guest. In some 
cases, groups may be able to deal directly with the Catering Department.
After finalizing the details of the event, the contact person for those departments
will receive an event confirmation sheet. Please review, sign, and return the
confirmation sheet to the Catering Department at least one week prior to the
event date. For events over 100, the confirmations should be returned at least
two weeks prior to the event date. Advance notice is crucial to the success of the
event.  Even if a date is tentative, please notify Chartwells immediately of the
possibility.

GUARANTEES
To ensure precise production, a final guarantee for the number of guests to be
served is required 72 hours prior to the event date. Your guaranteed number of 
guests represents the minimum billing. Should the number of guests in 
attendance exceed the number guaranteed, it will reflect in the final bill. 

ALCOHOLIC BEVERAGE SET-UPS
The University has a strict policy for serving alcohol. Please contact the Catering 
Department for additional information concerning alcoholic beverage service.

BAR SET-UPS
A full bar set-up is $1.75 per person. All necessary bar items, except alcohol, are
provided with this charge, including beverages and mixers. Beer and wine set-
ups will be $0.50 per person. These prices are for quality plastic cups. We will be 
glad to provide your bar set-up with glassware for an additional $1.00 per person. 
All bar set-ups include ice and cocktail napkins. Bartender fees are $15 per hour 
plus setup fee for 1 hour before and after the event (4 hour minimum).

BILLING PROCEDURES
For all University departments, a departmental account number and signed 
contract is due prior to execution of the event.  Notification must be given at the 
time of the initial request. Each event contact will be invoiced via e-mail and will



have 5 days to review and contact Chartwells with any discrepancies. If 
Chartwells is not contacted within the allotted time frame, a complete record of 
the event will be sent directly to accounts payable for payment. If your event will 
be paid through personal or private funds, please be prepared to pay the balance 
72 hours prior to the event date. Checks can be made payable to Chartwells 
Dining Services. Master Card and Visa are also accepted.

FLOWERS, LINEN, AND CHINA 
We will be glad to order special floral arrangements or decorative requests for an
additional fee. There is no charge for china service on buffets or served meals in 
the Trexler Student Center. Receptions and breaks requiring china will be an 
additional $1.50 per person. Tablecloths will be provided for all food and 
beverage tables set up by the Catering Department. Linens and skirts for any 
other tables are available for an additional charge and requests must be made in 
advance.

The charges are as follows:
52” Square Tablecloth 			  $5.50 each
85” Square Tablecloth 			  $5.50 each
Banquet Tablecloth 90”x114”		 $5.50 each
Table Skirt 					    $18.00 each
Linen Napkin 				    $0.75 each

SERVICE OPTIONS
For all served meals, please add the $1.50 per person china charge, and use the
following formula to calculate the additional cost of the function:

For every 15 guests, add 1 server.•	
Labor is charged at $12.00 per hour, per server (4 hour minimum).•	
Bartending services are charged at $15.00 per hour, per bartender (4 hour •	
minimum).

DELIVERY FEE
There are no delivery fees for services within the Trexler Student Center. Other
deliveries will be subject to a $10 delivery fee, or 10% of the final bill, whichever 
is greater. For deliveries off campus, catering services will quote customers a 
delivery fee depending on services rendered. Pick-up is available at no additional 
charge between 8am - 5pm, Mon. - Fri. It is the guests’ responsibility to ensure 
facilities and rooms are unlocked for set-up, delivery, and/or clean-up services. 
Should a room be unavailable when catering services arrive, a return trip will 
result in an additional $25.00 charge on your bill. Please contact reservations to 
ensure that your event is scheduled and the appropriate equipment is reserved.


